PROPOSAL The need for change
	Subject of the proposal:
[bookmark: _GoBack]


	Description of the need for change:



	Proposed solution:



	Person submitting the proposal:

…………..…………………………………………
First name and last name

…………..…………………………………………
Date and signature of the person submitting the proposal
	

………………………………………………..……
Position, Faculty/Unit

………………………………………..……………
Conact details




	PROPOSAL No. …………..……. 
(The field is completed by QMO)




	Decision of the University Committee for Quality Assurance of Education/Vice-Rector competent for the quality of education[footnoteRef:1] [1: * Delete as appropriate.] 

The proposal is considered to be founded/unfounded*. The proposal is directed to:

………………………………………………………………………..
Unit/Commission
Comments: ………......……………………………………………………………………………………………………………

………………………………………….………………………...….
Date and signature of the chairman of UCQAE/Vice-Rector competent for the quality of education *

	Decision of the head of Unit/the chairman of the Commission* to refer the Proposal to a person responsible for the implementation of the Proposal and about the date of implementation.

	Person responsible for the implementation of the Proposal:

…………………………………………...……………………..…….
First name and last name

……………………………………..…………………………………
Date and signature of the person responsible for the implementation of the Proposal
	Date of implementation:

……………………………………………………………..…….
Date

……………………………………………………………..…….
Date and signature of the head of Unit/the chairman of the Commission*

	The information on the decision concerning the implementation of the Proposal has to be submitted to the Quality Management Office within 10 working days, which runs until ……………………………………

	Information on the completion of the Proposal (the person responsible for the implementation of the Proposal or QMO):

………………………..………………………………………….
Date and signature of the person responsible for the implementation of the Proposal or QMO



	Opinion on the implementation of the Proposal:

…………………………..…………..……………………………
Date and signature of the chairman of UCQAE/Vice-Rector competent for the quality of education*



